Trillium Charter School Policy for Responding to On-Campus Immigration Enforcement
Immigration Enforcement Response Protocol

In the event that immigration enforcement arrives at the school:

1) Immediate response by 1st staff member to see incoming officer:
DO NOT engage in conversation or answer any questions
Immediately alert school director or office staff for back up
Say ‘I need to contact my supervisor before responding”

Ask officer to wait outside or inside the office

Stay with officer and maintain visual observation

2) Director or Office Staff Response:
e Immediately go to officer’s location
e Introduce yourself with name and title
e Request and document officer identification:
o Full name and badge number
o Agency
o Supervisor phone number
e Request Documentation:
o Judicial warrant signed by judge
o Court Subpoena
o Subpoena
Make copies of ALL documents
Say: “I must consult legal counsel before responding”

3) Contact Legal Counsel:
e Call school legal counsel immediately- YM&C (916) 646-1400
e Describe event & share all documentation
e Wait for legal guidance before proceeding

4) Evaluate Authorization:
IF Valid Judicial Warrant or Court Order:
e Verify warrant is signed by judge and current (check expiration date)
e Verify it specifically names the student/property
e |If valid: Comply with specific directives
e Document everything (see step 6)
IF No valid warrant:
e DENY the request
e Say “Without a judicial warrant signed by a judge, court order, or written parent
consent, we cannot comply”
Offer legal counsel contact information
If officer enters anyway: DO NOT obstruct- document and notify counsel and
APD (911)



5) Specific Request Responses

Student Information/Records:
e DENY unless valid judicial warrant/court order OR written parent consent is
presented
e Notify parent/guardian immediately (unless prohibited by warrant)

Access to Student:
e DENY unless valid judicial warrant/court order OR written parent consent is
presented
e Notify parent/guardian immediately (unless prohibited by warrant)

Access to Property (nonpublic zone within the fenced in area):
e DENY unless valid judicial warrant/court order or required by law

Employee Information/Records:
e DENY unless valid judicial warrant/court order OR written employee consent is
presented

6) Document Everything

Write down: Date, time, and location

Officer Identification (name, badge, agency, supervisor phone #)
Specific requests made

Documentation provided (attach copies)

All staff who interacted with officer

District’s response to each request

All actions taken and interactions observed

Submit written documentation to school director within 24 hours

7) External Notifications
e Email Bureau of Children’s Justice: BCJ@doj.ca.goc
e Notify district superintendent
e Notify parent/guardians that immigration enforcement was on campus

8) Notify Steering Committee
Report information to board members in a timely manner of any requests for:
Education records or student/family information
Personnel records or employee information
Access to campus or facilities
Maintain staff/student confidentiality in board reporting

DENY all requests unless there is a valid judicial warrant/court order signed by a judge
OR written parent/guardian consent.



Special Circumstances

Officer Declares Exigent Circumstances:
e Comply with officer’s orders
e Contact director and legal counsel immediately
e Document everything- DO NOT physically obstruct

Officer Enters Without Permission:

DO NOT physically obstruct or interfere

e Document their actions

e Follow any lawful directions

e Notify Director and legal counsel immediately

Parent/Guardian Detained or Deported
1. Student may ONLY be released to:
a. Persons on emergency contact list or Aftercare Release form, OR

b. Individual with valid Caregiver Authorization Affidavit

2. If emergency contacts cannot be reached:
a. Staff may contact child protective services

3. Notify student/contacts of parent/guardian status: Student still meets residency
requirements (Ed code 48204 .4)
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