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Safe School PlanPurpose 
 
Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing 
and development of the Safe School Plan(CSSP), the school site council or safety committee consult with a fire department and 
other first responder entities in addition to currently required entities. It requires the CSSP and any updates made to the plan to be 
shared with the law enforcement agency, the fire department, and the other first responder entities. 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Safe School Planprovisions in SB 719 and AB 115. It is the intent 
ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated comprehensive 
safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, and education 
about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Safe School Planwas presented in Senate Bill 187, which was approved by the Governor and 
chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect only until 
January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the requirement of the 
initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Safe School Planwill be reviewed and updated by March 1st every year. In July of every year, the school will report on the status 
of its school safety plan including a description of its key elements in the annual school accountability report card. 
 
A copy of the Safe School Planis available for review at trilliumcharter.weebly.com. 
 
Safety Plan Vision 
Trillium Charter School (Trillium) is a small but thriving TK-5th grade program in Arcata, CA. Trillium was founded with a school 
mission to nurture strong community values within a diverse curriculum, and this has remained true throughout 20 years of school 
growth and change. Trillium provides a supportive learning environment where all students are valued as unique individuals and are 
encouraged to take pride in their school and personal achievements. School staff members embrace cooperative learning strategies 
that foster a safe and supportive environment for students of all backgrounds, abilities, or identities. 
 
Trillium's School Safety plan is designed to ensure a safe environment for all students and staff and to minimize the potential for 
physical injury through prevention, preparedness, and coordinated response to significant incidents or potential disasters. 
Staff training, school procedures, and community partnerships have been used to inform this plan in compliance with state and 
federal guidelines and policies. 
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Components of the Safe School Plan(EC 32281) 
 
Trillium Charter School Safety Committee 
Board Members: Casey Crabb, Bobbie Backman, Danielle Backman, Nicole Williams, and Amanda Steinbach. Staff members include: 
Katie Dens, Marianne Keller, and Susan Kelley 
 
Assessment of School Safety 
The following resources were utilized to determine overall school safety: inspections that consider the conditions of school facilities 
and grounds, current health and safety procedures, school climate survey data, student incident reports. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Trillium utilizes the following inspections, procedures, and staff trainings to optimize ongoing site safety: 
 
Health Dept. Food Safety Inspections - 2x annually 
Fire Safety Inspection - Annually 
Facility Inspection - Annually 
Fire and evacuation drills - Monthly 
Earthquake preparedness - Facilities are annually inspected for any potential hazards, earthquake practice drills are held throughout 
the year 
Williams Settlement Facility Walk-through - The Humboldt County Office of Education on behalf of the CDE inspects the school 
facility annually to ensure it is adequate for school use 
 
Compulsory staff trainings include: 
Mandated reporting for Child Abuse Awareness - Annually 
CAL-OSHA site safety trainings - Annually 
Handling of toxic substances - Annually 
Blood born pathogen exposure prevention and procedures - Annually 
Food Handling and Kitchen Safety (for staff that serve food to students) - Annually and as certification expires 
Epi-Pen administration training and anaphylaxis symptom awareness training - Annually 
Narcan administration training along with opioid overdose response awareness training - Annually 
CPR, AED and First Aid Training - Every 2 years 
Sexual Harrassment Prevention - Upon hire and every 2 years 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
Trillium's Child Abuse Prevention Plan and Reporting Procedures 
 
CA Penal Code 11166 requires any child care custodian who has knowledge of or observes a child in his/her professional capacity or 
within the scope of their employment, who knows or reasonably suspects has been the victim of cild abuse or neglect to report the 
known or suspected incidence of abuse to a child protective agency as soon as practically possible by telephone and to prepare and 
send a written report thereof within 36 hours of receiving such information. 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. When two or more 
mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report may be made by 
a member of the team selected by mutual agreement and a single report may be made and signed by the selected member of the 
reporting team. No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. Any person not 
identified as a mandated reporter who has knowledge of or observes a child they reasonably suspects has been a victim of child 
abuse or neglect may report the known or suspected instance of child abuse or neglect to the appropriate agency. 
 
A staff member who identifies a situation of potential abuse shall follow reporting procedures as detailed in annual staff training and 
inform their direct supervisor of the situation. If it is an active situation happening on campus, staff must first stop the situation, 
then provide a safe space for the student or students. The staff member(s) must file a report with CPS following the systems outlines 
by said agency. The staff member(s) must debrief the situation with the School Administrator. The School Administrator will follow 
up with the families of the student(s) and will provide them with Incident Triage help from the school’s county social services liaison 
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or appropriate agencies. Ways to contact Humboldt County Child Welfare Services (707) 445-6180  
Link to the Child Welfare Services Homepage https://humboldtgov.org/497/Child-Welfare-Services 
 
Trillium's school staff are directed to create and maintain a positive school climate for all students. Professional development for 
effective behavior strategies are encouraged, including Social-Emotional learning, Trauma-informed teaching, and Restorative 
Practices. All staff must complete annual Mandated Reporter Training and demonstrate awareness of identifying the signs of 
potential child abuse. ALL school staff members regardless of position require live scan fingerprint clearance prior to working with or 
around students and must complete annual mandated reporter training. Staff are also trained in reporting procedures and the 
confidentiality of sensitive information regarding students involved in such incidents. 
 
Trillium's educational program offers age-appropriate and culturally sensitive child abuse prevention curriculum This curriculum 
explains students' right to live free of abuse, include instruction in the skills and techniques needed to identify unsafe situations and 
react appropriately and promptly, inform students of available support resources, and teach students how to obtain help and 
disclose incidents of abuse. Upon written request of a student's parent/guardian, the student shall be excused from taking such 
instruction. (Education Code 51900.6)  
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
In the event of an Emergency, under Government Code 3100, school staff are considered disaster service workers and are subject to 
disaster service activities which may be assigned to them. If a disaster occurs during school hours, they may be required to remain at 
school by the school director or designee. Employees are to remain on school grounds during an emergency until personally released 
by the director or designee. Employees with small children or elderly relatives under their direct care will have priority for release 
from such duties. In the event of a school, local area, or county-wide disaster or crisis,Trillium's staff will coordinate the efforts of 
school personnel and parents with those of police officers, mental health agencies and medical professionals to address the 
emotional responses that evolve from traumatic and critical situations. Trillium will keep supplies in storage to provide temporary 
relief for any situation that requires occupation on campus without access to potable water or fresh food. Trillium also maintains a 
school generator to provide temporary power in the event of a prolonged power outage when the facilities must be in use. 
 
Schools are better able to function with minimal disruption in the immediate aftermath of a crisis event if they have sufficient 
structure in place to coordinate services when the crisis occurs. Although adjustments will need to be made to student activities, 
such as postponing scheduled events or substituting instructional activities with supportive classroom discussions about the crisis 
event, it is best to continue routine school activities as much as possible. In the event of a school closure due to a large-scale event, 
Trillium has an emergency instruction plan in place to provide Independent Study to students, including individualized special 
education services, for online learning opportunities that provide a contiguous learning to students. 
 
It is the responsibility of all employees to be familiar with emergency and safe school procedures and their role in carrying out the 
directives provided in the plan. In the event of a disaster or school emergency each employee will be given a specific assignment. 
During the school year, Trillium holds fire, evacuation, lock down, and earthquake practice drills to prepare staff and students for 
emergencies. Some of these are scheduled in-advance and may be announced, others may not. 
 
Fire, Earthquake, Natural Disaster 
If an evacuation of campus is necessary (fire, earthquake), Trillium teachers will collect emergency supplies and move students to a 
safe location on foot, designated as the Cal Poly Humboldt Library, and all families will be contacted through communication alerts, 
online ParentSquare posts, or phone calls when internet is interrupted. If the route to Cal Poly is determined to be unsafe, students 
will instead evacuate to Pacific Union School campus and follow their emergency preparedness procedures. If that route is also 
deemed unsafe, staff will wait for instructions from local emergency authorities to identify the shortest route to a safe location with 
community disaster resources. An administrative staff member or designee will remain on campus to shut off gas, electric, and 
water (in that order), inspect the building for damage, and communicate with families or emergency personnel who arrive to 
campus. 
 
Lockdown 
School site lockdowns may occur when unsafe or threatening animals or humans are on or near campus. If the school is on a forced 
lockdown, gates will be locked and doors, windows, and curtains will be closed. Staff and students will move to the back of the 
school to the largest classroom. Children will not be released until the lockdown is completely over and imminent danger has 
passed. Families will be notified as the specific situation dictates. 

https://humboldtgov.org/497/Child-Welfare-Services
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Medical Situations 
Trillium provides annual or bi-annual training in CPR, AED, First Aid, Anaphylaxis and epi-pen administration, and use of naloxone 
hydrochloride in the event of an opioid overdose. Several staff members have extensive training and take lead roles when significant 
injuries occur. These roles are re-assigned as needed each school year. EPI-Pens and Narcan dispensers are stocked on-campus and 
located in a central, readily accessible location in the school's kitchen. In the event that a serious injury or allergic reaction occurs 
staff will administer emergency care as appropriate and call 911 first, next they will contact parents/guardians or authorized 
emergency contacts when immediate family members cannot be reached. All students maintain signed consent for treatment forms 
in their school file authorizing staff members to make medical decisions in the event of an emergency. This includes calling an 
ambulance and emergency personnel in the event that a parent/guardian cannot be reached. 
 
Student Medications prescribed by a physician may be administered by a staff member on campus when an HG-2 Consent To 
Administer Medication At School Form has been completed and signed by the student's physician is on file in the school office.  
Emergency cards and medical records are kept on file and are required to be updated by parents/guardians annually and when 
contact information changes. 
 
 
Public Agency Use of School Buildings for Emergency Shelters 
Trillium will make available its facilities as needed by public agencies, as well as a point of contact for disseminating resource 
information to the school community or neighborhood at large during a local emergency or crisis. 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
The Trillium Code of Behavioral Conduct 
 
All students at Trillium are expected to abide by The Trillium Values as outlines in our school handbook to the best of their abilities. 
 
These are a code of conduct that supports personal responsibility, positive choices, and kindness to others in the school community. 
All of the school behavioral expectations are ultimately guided by the Trillium Values. By following these basic principles all students 
are given equal opportunities to willingly participate in campus activities. Appropriate restrictions will occur as the natural 
consequence of poor choices or actions that are disruptive or harmful to self or others. All consequences are designed to 
demonstrate both why a behavior is unacceptable and how it can be improved in the future. Students are regularly invited to take 
part in the forming of class rules and to participate in group conversations about behavior expectations. Students should understand 
that situation-specific rules in the classroom do not actually substitute nor supersede established school guidelines for safe behavior, 
respect of school property or the kind treatment of others. 
 
When unsafe or unacceptable behaviors occurs, Trillium staff follow a consistent pattern of Remind, Redirect, Refer for all students 
needing behavioral intervention. Repeated need for reminders is acceptable as long as there is observable behavioral improvement. 
Behavior Interventions happen when a student demonstrates a Refusal to Redirect (stop a behavior). This will automatically result in 
a Referral and will move the student to the next level of behavior intervention. 
 
These are the steps that are routinely taken when the unacceptable Behavior happens: 
 
1) Reminder of school rules 
2) Redirection to alternate activity 
3) Referral to Teacher for further assistance 
4) Conflict Resolution or Restorative Circles 
5) Referral to office for further assistance 
6) Contact with parent/guardian to follow up at home 
7) Request for conference or SST 
8) Behavior Plans, Contracts, or other Interventions 
9) Community Service or In-School Suspension 
10) Out-of-school Suspension 
11) Expulsion 
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Not all students will experience behavior interventions in this exact order. Trillium Staff reserves the right to manage behavior 
interventions in a discretionary manner for the most successful outcome with both the individual student/s and the school 
community in mind. 
 
It is not possible to designate specific rules covering every possible situation that students may encounter, and we recognize that 
oftentimes students require extra support to manage behavioral challenges. When other corrective actions have proven to be 
unsuccessful, suspension may be necessary. Students who experience a suspension may request school work to be taken home so 
that assignments will not be missed. Recent CA Ed. Code encourages schools to minimize the use of school suspensions that have 
shown to disproportionately affect certain groups of students. In some instances, Trillium Charter School provides clear guidance for 
suspension and/or the temporary removal of a student from the classroom. 
 
The following behaviors are unacceptable by any student and subject to suspension: 
* Physical violence including kicking, biting, shoving, hitting, scratching, spitting, or any other action intentionally causing or 
attempting to cause harm to another, 
* Bullying, harassment, racism, intimidation, hate speech, or discrimination both verbal, written, or through the use of technology, 
email, or social media. 
* Repeated use of graphic, inappropriate, or explicit language or gestures directed at staff and/or other students. 
* Purposeful disruption of the learning environment that prevents others from learning. 
* Theft, destruction of property, and vandalism of school property or another students or staff members personal property. 
* Truancy or leaving campus, or purposefully hiding as to make staff believe they have left campus. 
 
This list is not inclusive of all mandatory suspension guidelines. 
 
Parents/guardians receive a copy of the Trillium Code of Behavioral Conduct annually in their Trillium Family Handbook. 
The Trillium Code of Behavioral Conduct is in effect at all times on the school campus, at any related activities, including traveling to 
and from school, field trips, and at after-hours school sponsored events both on and off campus. 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
The administrator or designee shall inform teachers, in accordance with law, of crimes and offenses committed by students who 
may pose a danger in the classroom. (Education Code 48201, 49079; Welfare and Institutions Code 827) 
 
Reporting of Injurious Objects: 
 
Employees are required to take immediate action upon being made aware that any person is in possession of a weapon or 
unauthorized injurious object on school grounds or at a school-related or school-sponsored activity. 
The employee shall use their own judgment as to the potential danger involved and shall do one of the following: 
1. Confiscate the object and deliver it to the administration immediately 
2. Immediately notify the administration who shall take appropriate action 
3. Immediately call 911 and notify administration 
4. When informing the administration about the possession or seizure of a weapon or dangerous device, the employee shall report 
the name(s) of persons involved, witnesses, location, and the circumstances of any seizure. 
 
Trillium desires to provide a safe and orderly work environment for all employees. Protocols are in place to protect employees from 
potentially dangerous students and situations arising from their unsafe behavior. Any employee against whom violence or any threat 
of violence has been directed in the workplace shall notify administration immediately. As appropriate, the administration shall 
initiate legal and security measures to protect the employee and others in the workplace. The school may also pursue legal action on 
behalf of an employee against a student or their parent/guardian to recover damages to the employee or their property caused by 
the student's willful misconduct that occurred on district property, at the school or school sponsored activity, or in retaliation for 
lawful acts of the employee in the performance of his/her duties. (Education Code 48904, 48905). 
 
All staff members are highly encouraged to participate in training for crisis prevention, de-escalation, and intervention techniques in 
order to protect themselves and prevent student injury. These and other trainings are available to all staff members through the 
Keenan Safe Schools Training portal, the Humboldt County Office of Education, and the Northern CA Safety Consortium. Other staff 
development opportunities may include training that is brought to campus and facilitated by contracted specialists, crisis 
intervention counselors, or law enforcement officials. Teaching staff are encouraged to attend trainings with topics that prioritize 
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overall school and student safety such as effective classroom management and communication techniques, student trauma 
awareness, student de-escalation techniques, awareness of red flag behavior, and active shooter situational response. 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
The Steering Committee is committed to maintaining a safe school environment that is free from harassment and discrimination. 
Annually it shall review Trillium's Policies and Procedures regarding Sexual Harassment and Complaints. Trillium's current Board 
approved Sexual Harassment Policy prohibits, at school or at school-sponsored or school-related activities, sexual harassment 
targeted at any staff member or student by anyone. The Board also prohibits retaliatory behavior or action against any person who 
reports, files a complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment. Trillium strongly 
encourages students or staff members who feel that they are being or have been sexually harassed on school grounds or at a school-
sponsored or school-related activity, or who have experienced off-campus sexual harassment that has a continuing effect on 
campus, to immediately contact their teacher, the office staff, or any other available school employee. Any employee who receives a 
report or observes an incident of sexual harassment shall notify a teacher, staff member, or the school director. Once notified, the 
Director shall ensure the complaint is addressed appropriately through Trillium's Sexual Harassment Complaint Procedure or though 
Trillium's Uniform Complaint Procedures and Policy and, if necessary, shall offer supportive measures to the complainant. 
 
Educational Instruction & Information 
The Director or designee shall ensure that all staff and students receive age-appropriate information on sexual harassment. Such 
instruction and information shall include: 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
2. A clear message that staff members or students do not have to endure sexual harassment under any circumstance 
3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the harassment has not 
complained 
4. A clear message that staff and student safety is the school's primary concern, and that any separate rule violation involving an 
alleged victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or resolved 
5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, 
every sexual harassment allegation that involves a student/staff member, whether as the complainant, respondent, or victim of the 
harassment, shall be investigated and action shall be taken to respond to harassment, prevent recurrence, and address any 
continuing effect on them 
6. Information about the schools procedures for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
7. Information about the rights of staff members or students and parents/guardians to file a civil or criminal complaint, as applicable, 
including the right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 
8. A clear message that, when needed, the school will implement supportive measures to ensure a safe school environment for any 
complainant or victim of sexual harassment and/or others involved during an investigation 
 
Disciplinary Actions After Findings 
Student - Upon completion of an investigation of a sexual harassment complaint, any student found to have engaged in sexual 
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For students in grades 4- 12, 
disciplinary action may include suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of 
the incident(s) shall be taken into account. 
 
Employee - Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or 
sexual violence toward any student shall be subject to disciplinary action, up to and including dismissal, in accordance with law. 
 
Record-Keeping 
In accordance with law, the Director or designee shall maintain a record of all reported cases of sexual harassment to enable the 
district to monitor, address, and prevent repetitive harassing behavior at the school. 
 
Prohibited Conduct Defined 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the educational setting, under any of the following conditions (Education Code 212.5; 5 CCR 4916): 
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1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
3.The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 
 
Examples of types of conduct which are prohibited at Trillium Charter School and which may constitute sexual harassment include, 
but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body or overly personal conversation 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer- generated images 
of a sexual nature 
5. Spreading sexual rumors 
6. Teasing or sexual remarks about students 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
8. Touching an individual's body or clothes in a sexual way 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of 
sex 
10. Displaying sexually suggestive objects 
11. Sexual assault, sexual battery, or sexual coercion 
12. Electronic communications containing comments, words, or images described above 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be 
regarded as sexual harassment in violation Trillium Charter School's Sexual Harassment Policy if it has a continuing effect on or 
creates a hostile school environment for the complainant or victim of the conduct. 
 
Complaint Procedures 
All complaints of sexual harassment by and against students shall be investigated and resolved in accordance school policy. The Title 
IX Coordinator shall review the allegations to determine the applicable procedure for responding to the complaint.  All complaints 
that meet the definition of sexual harassment under Title IX shall be investigated and resolved in accordance with Title IX Sexual 
Harassment Complaint Procedures. Other sexual harassment complaints shall be investigated and resolved pursuant to Uniform 
Complaint Procedures. 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
All staff and students are encouraged to wear clothing that is comfortable and practical for current weather conditions and outdoor 
activities. Clothing with explicit content or images that display sexualized images, drug use, violence, gun use, or images that may be 
harmful to or violate the rights of any other individual are prohibited to be worn on school grounds. Students wearing any such 
clothing will be required to change clothing or, if refusing to comply with this request, their parents/guardians will be called to pick 
them up from school. Parents receive a copy of Trillium's Dress Code is included in each annual copy of the school's Parent 
Handbook. 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Trillium's staff takes multiple measures to maintain safe ingress and egress for all who come onto campus. To enhance school safety, 
the school office moved to the front of the school site. The school requests that all visitors to campus must sign in at the front office 
when coming to campus. Early drop off and student pick-up from after school care requires an authorized adult signature. Our 
school site does not include a parking area and families must use driveway drop-off or street parking when transporting students to 
and from school. Additional school zone signage has been posted for east and west bound traffic along Spear Ave. and in the school 
driveway. Requests have been made with the City of Arcata to increase school visibility with school zone painted in the roadway and 
larger signage in each direction. Although this request is pending approval as part of large-scale, city-wide school planning, the city 
installed a speed monitor at the east end of Spear for west-bound traffic. Trillium has partnered with public safety agencies, other 
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city and county agencies, school staff, parents/guardians and community members in the development of neighborhood safety 
practices and maintains a working relationship with the Arcata Police Department. 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Trillium Charter School Student Conduct Code 
 
 
Conduct Code Procedures 
It is a priority of the administration and staff in the school that every student who attends our school will be provided with an 
environment in which the students not only feel physically safe, but that there is also a positive school climate in all activities both in 
and out of the classroom. Our administration and staff desire to provide an orderly, caring, and nondiscriminatory learning 
environment in which all students can feel comfortable and take pride in their school and their achievements. Our staff strives to 
teach students the meaning of equality, human dignity, and mutual respect, and to employ cooperative learning strategies that 
foster positive interactions in the classroom among students from diverse backgrounds. Students shall have opportunities to voice 
their concerns about school policies and practices and to share responsibility for solving problems that affect their school. Staff shall 
encourage achievement, participation in community projects, and positive student conduct. Our school promotes nonviolent 
resolution techniques in order to encourage attitudes and behaviors that foster harmonious relations and utilize conflict resolution 
techniques when needed. 
 
 
Guidelines for Success 
 
Based on Mutual Respect 
 
Substance Abuse 
 
Violence 
 
Disciplinary Action 
 
 
(K) Hate Crime Reporting Procedures and Policies 
See "Procedures for Preventing Acts of Bullying and Cyber-Bullying" 
 
(J) Procedures to Prepare for Active Shooters 
We have previously planned to use our lockdown procedures in the event of an active shooter, however, recent recommendations 
have been made for schools to consider additional safety measures that would only be utilized in the event of an active assailant 
situation. We sent three Trillium staff members to a community-based training on 1/28/26 designed to assist schools with the 
creation of a high-quality School Emergency Operations Plan in the event of an active assailant. We are actively working on that plan 
and will include it in this school safety plan once it is complete. Anticipated date of completion: 3/2/26 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
Trillium's Governing Board recognizes the harmful effects of harassment or bullying on student well-being, student learning, and 
school attendance and desires to provide a safe school environment that protects students from physical and emotional harm. 
 
No individual or group shall, through physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, 
cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel, or 
retaliate against them for filing a complaint or participating in the complaint resolution process. The Director or designee shall 
develop strategies for addressing bullying in district schools with the involvement of students, parents/guardians, and staff. 
As appropriate, the Director or designee may also collaborate with social services, mental health services, law enforcement, courts, 
other agencies and community organizations in the development and implementation of effective strategies to promote safety in 
schools and the community. Such strategies shall be incorporated into the Safe School Plan and, to the extent possible, into the local 
control and accountability plan and other applicable school plans. 
 
Any complaint of bullying or harassment shall be investigated and, if determined to be discriminatory, resolved in accordance with 
law and uniform complaint procedures. 
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Bullying Defined: 
 
Bullying is an aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to cause 
emotional or physical harm. 
Bullying can be physical, verbal, or social/relational and may involve a single severe act or repetition of a deliberate act. 
Bullying/Harassment includes, but is not limited to any act described in Education Code 48900(r). 
 
1. Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images. Cyberbullying also includes breaking into another person's electronic account or assuming that person's online 
identity in order to damage that person's reputation. Examples of the types of conduct that may constitute bullying and are 
prohibited by the school include, but are not limited to: 
2. Physical bullying: An act that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping, 
pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures, 
3. Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual 
comments, taunting, or threats to cause harm, 
4. Social/relational bullying: An act that harms a person's reputation or relationships, such as leaving a person out of an activity on 
purpose, influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public, 
5. Cyberbullying: An act such as sending demeaning or hateful text messages or emails, spreading rumors by email or by posting on 
social networking sites, or posting or sharing embarrassing photos, videos, web site, or fake profiles. 
 
Measures to Prevent Bullying and Harassment 
 
The Director or designee shall implement measures to prevent bullying in district schools, including, but not limited to, the following: 
1. Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive, 
collaborative school climate 
2. Providing information to students, through student handbooks, district and school web sites and social media, and other age-
appropriate means, about district and school rules related to bullying, mechanisms available for reporting incidents or threats, and 
the consequences for engaging in bullying 
3. Restricting use of personal devices at school. 
4. Ongoing school-wide community building and social/emotional activities in the classrooms. 
 
 
 
 
 
 
Instructional Continuity Plan 
 
 
 
Introduction and Purpose of the Instructional Continuity Plan (ICP) 
 
Information about the Instructional Continuity Plan (ICP) requirements, revision and adoption dates. 
 

This Instructional Continuity Plan (ICP) was last revised on 6/6/25 and adopted by Trillium Charter School on 6/6/25 to ensure all 
students have access to instruction during a natural disaster or emergency, as mandated by Senate Bill 153, Chapter 38, Statutes of 
2024 (SB 153), which adds a provision to California Education Code (EC) Section 32282. 
 
This ICP will be included in the LEA’s Comprehensive School Safety Plan (CSSP) by July 1, 2025. Inclusion of this ICP in the CSSP will be 
required to obtain approval of a Form J-13A waiver request beginning in fiscal year 2026-27. This plan is intended to minimize 
disruptions to instruction and provide support for pupils’ social-emotional, mental health, and academic needs. 
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Engagement with Pupils and Families 
 

Protocol for Engagement 
 
Protocol for engagement with pupils and their families. 
 

As required, Trillium Charter School will engage with pupils and their families as soon as practicable, but no later than five calendar 
days following an emergency. 
 
         
 
 

Methods of Two-Way Communication 
Methods for two-way engagement. 
 

The protocol for engagement with pupils and their families is designed to establish two-way communication. Current existing 
methods include: 
 Short messaging service (SMS)        
X Phone Calls        
X Email        
X School Portal        
 Social Media        
 Flyers        

 
We will primarily use our school portal, ParentSquare, as the information hub to coordinate all communication.         
 

Plans for Unforeseen Events 
Plans to address unforeseen events such as power outages and damage to infrastructure and how they may impact methods for 
two-way communication. 

If the Internet is unavailable, we will all contact families via phone call or text message. If phone lines are also unavailable, we will 
create a communication board at the school where families can access printed information and instructional resources.         
 
 

Support for Unique Needs 
Plans designed to identify and provide support for pupils’ social-emotional, mental health, and academic needs. 

In the capacity that it is possible, we will use Zoom and Google classrooms to create online options that may include academic 
instruction, friendship or play groups, message boards, interactive group assignments, and social-emotional support as dictated by 
the situation.         
 
 
Access to Instruction 
 

Timeline for Access to Instruction 
 
Timeline for access to instruction no more than 10 instructional days following the emergency. 
 

As required, Trillium Charter School will provide access to in-person or remote instruction as soon as practicable, but no more than 
10 instructional days following the emergency. 
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Conditions for Resuming Access to In-Person Instruction 
 
Conditions under which in-person instruction will resume and any alternative sites or arrangements considering various aspects of 
recovery. 
 

Outlined below are conditions under which in-person instruction will resume and any alternative sites or arrangements considering 
various aspects of recovery, including: 
 
- Evacuation orders lifted 
- Power and utilities functioning 
- Healthy air quality 
- Access to safe and clean water 
- Campus free from debris and hazards 
- Internet fiber lines connected and functioning 
- Sufficient staff available 
- Kitchens operational for meals 
 
         
 

Remote Instruction 
 
Plans for remote instruction. 
 

As required, Trillium Charter School remote instruction will align with EC sections 51747 and 51749.5, governing Independent Study 
instruction modalities. Remote instruction will be designed to meet instructional standards that are, at minimum, equivalent to 
those applicable in independent study programs. 
 
In the event that remote instruction is required for student safety, Trillium will deliver an academic program under the guidelines of 
our board-approved independent study and non-classroom-based policies. Students with specialized instructional requirements or 
support services as determined by their Individualized Education Plan (IEP) will receive services remotely or with an itinerant 
instructor.         
 

Access to Instructional Materials 
 
Methods for distributing digital and non-digital materials. 
 

As required, remote instruction offered will align with expectations of access and equity. 
 
When the school facility is closed due to shelter-in-place orders or structural damage, we will utilize remote instruction using a 
combination of live Zoom classes, self-guided Google classroom assignments, and printed instructional materials available for pick 
up from the school site or other designated location. Trillium will provide all materials to students required to complete remote 
instruction, including devices and tools for internet connectivity as available.         
 



 

Comprehensive School Safety Plan 15 of 27 2/26/26 
 

Access to Schoolwork 
 
Platforms and processes for accessing and submitting schoolwork. 
 

As required, remote instruction offered will align with expectations of access and equity. 
 
Assignments will be available online or printed as preferred by each student and their family. Trillium will provide all materials & 
supplies to students required for remote instruction, including devices and tools for internet connectivity as available.         
 

Temporary Reassignment 
 
Procedures and agreements for temporary reassignment with neighboring LEAs. 
 

Trillium Charter School provides support to pupils and families to enroll in or be temporarily reassigned to another site, school 
district, county office of education, or charter school if an emergency or natural disaster disrupts in-person learning: 
 
Students and families will be supported by Trillium staff in the event that they elect to enroll, temporarily or permanently, in their 
district of residence following a school emergency or natural disaster. School transcripts, student files, or other paperwork required 
for a timely transfer of enrollment will be available by parent/guardian request. Students enrolled at the time of the school 
emergency or natural disaster will be given priority placement to return to Trillium once emergency procedures have been cleared, 
or at the start of the following school year.         
 
 
 
 
 
Instructional Continuity 
 

Communication Protocols 
 
Communication protocols for families, students, staff and faculty, including how information will be made available and with what 
frequency including methods and timelines. 
 

Student assignments will be given on a weekly basis during remote learning. New assignments will be given each Monday and 
completed assignments from the prior week will also be turned in to the teacher. Families may elect to have all materials as a weekly 
packet to be picked up and dropped off each Monday rather than access them online.         
 

Technological Readiness 
 
Technology readiness for educators and students to support a pivot from in-person to remote learning through independent study 
including early access to independent study program written agreements, online access to assignments and academic resources, 
assignment of devices, online instructional platform and access to internet and devices. 
 

Trillium has online platforms and curriculum in use that staff and students are familiar with, including Google classroom, Zearn, 
Mystery Science, Go Math, Typing Ninja, and Zoom. Students have individual logins assigned at the start of each school year (or 
when enrolled). In the event that we move to remote learning, these platforms will become the primary hub for all school 
assignments.         
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Instruction and Assessment 
 
Prioritization of essential learning, making standards-aligned learning objectives, methods for monitoring progress and additional 
support whenever possible, including tutoring, check-ins, virtual office hours or other methods. 
 

Trillium teachers will schedule weekly, online sessions for individual/small-group tutoring for students needing academic support. 
Weekly online office hours will also be scheduled to allow for drop-in support to parents or family members assisting with remote 
learning.         
 
 
 
 
 
Access (Equity, Accessibility, and Inclusion) 
 

Equity, Accessibility, and Inclusion 
 
How all students, including those with disabilities, those experiencing homelessness, foster youth, or English learner (EL) students 
will continue to have equal access to instructional resources. 
 

All students will be given equal access to instruction and school-related support during remote learning. Needs assessments will be 
used to identify and plan for specific family supports that include preferred methods of communication, internet connectivity, 
devices for student use, and best methods to provide instructional materials and supplies to each household.         
 

Individualized Education Plans (IEP) 
 
How will IEPs continue to be provided and maintained. 
 

Students with specialized instructional requirements or support services as determined by their Individualized Education Plan (IEP) 
will receive required services remotely or with an itinerant instructor.         
 

English Leaners (EL) 
 
How will EL students continue to be supported in alignment with the California English Learner Roadmap Policy. 
 

Currently, Trillium has no EL students enrolled in our program, but in the event that EL students do enroll we are prepared to 
provide specific instruction through the aforementioned channels to all students that will include specific EL curriculum and 
instruction.         
 
 
Professional Learning 
 
Professional learning opportunities and resources utilized to if the need to pivot to remote instruction and assessment arises. 
 

Trillium staff utilizes online platforms and independent study learning logs as part of the regular program. In the event of an 
emergency school closure we will pivot and use these tools as the main source of instruction during remote learning. Professional 
learning focused on information technology and emergency management are currently available to all Trillium staff through our self-
guided, online PD portal.         
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Well-Being and Support Services 
 
How the LEA will provide access to physical and mental health professionals, including those who speak languages other than 
English. 
 

Trillium will collaborate with community partners and outside agencies to provide support services for physical and mental support 
to students and families as determined by the scope and severity of an emergency situation.         
 
Plans to provide access back-up, water and medicines in the event of an emergency.  
 

In the event of a large-scale emergency, Trillium's site may function as a community resource site for the collection and dispersal of 
essential items, such as food, water, medical supplies, or personal hygiene items.         
 
Plans to ensure continuity of other support services, including special education, counseling, after-school programs, and access to 
kitchens and food services, adapting these services to the online or hybrid environment when necessary. 
 

Students with specialized instructional requirements or support services as determined by their Individualized Education Plan (IEP) 
will continue to receive all required services, on-site whenever possible. During remote instruction, SPED services will be accessed 
remotely or with an itinerant instructor. Trillium will provide Nutrition Services to enrolled students through grab and go meals or 
on-site food service sessions. Food service may extend to community members as available through emergency "seamless summer" 
program options and coordination with community partners.         
 
Site-Based Collaboration 
 
How administrators, faculty, information technology staff, students, and parents will collaborate in the development and 
implementation of this ICP. 
 

This ICP was developed by referencing staff and parent feedback regarding the remote learning necessitated in 2020-2021 during 
the COVID-19 pandemic, and analyzing the data to determine the successes and shortcomings from the short and long-term 
independent study and non-classroom-based programs that have been offered for the past 2 school years.         
 
 
Return to Site-Based Learning 
 
Conditions that must be met prior to returning from disruption including reopening sites. 
 

After a health/safety or emergency-related closure that necessitates remote learning we will plan to return to in-person school as 
soon as possible, which will be contingent upon site safety clearance, functional utilities including heat and running water, and 
sufficient staffing.         
 
 
Integration with Comprehensive School Safety Plan (CSSP) 
 
Integration of this Instructional Continuity Plan (ICP) into Trillium Charter School’s Comprehensive School Safety Plan (CSSP). 
 

This Instructional Continuity Plan (ICP) will be included as an integral component of Trillium Charter School's Comprehensive School 
Safety Plan (CSSP) by July 1, 2025, as required by SB 153. The information in this ICP will be considered in relation to other aspects of 
the existing safety plan. A locally-adopted CSSP must include this ICP to obtain approval of a Form J-13A waiver request beginning in 
fiscal year 2026-27. 
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Review and Updates of this Instructional Continuity Plan (ICP) 
 
Frequency of review and update of this ICP. 
 

This Instructional Continuity Plan will be reviewed and updated in collaboration with Educational Partners, considering feedback and 
lessons learned on the following basis: 
 
This plan will be reviewed and approved by the Trillium Steering Committee annually in May.         
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Safety Plan Review, Evaluation and Amendment Procedures 
 
The Trillium Charter School Steering Committee reviews this plan annually, and along with school staff members and community 
members serves as the School Safety Planning Committee unless they decline participation.Throughout the school year, the school 
seeks input from stakeholders and local agencies to improve upon the Plan. If amendments are required, they are submitted in a 
timely fashion and reviewed by the Steering Committee. Once a site review has been completed, the Trillium Comprehensive School 
Safety Plan will be posted on our school website and submitted to the Pacific Union School District for their records. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Emergency Services Emergency Services 911 * use for active shooter 

Law 
Enforcement/Fire/Paramed
ic 

Arcata Fire Dept. 707-825-2000  

Law 
Enforcement/Fire/Paramed
ic 

Arcata Police officer 
response 707-822-2424  

Law 
Enforcement/Fire/Paramed
ic 

Arcata Police non-
emergency 707-822-2424  

Other Humboldt Child Protective 
Services 707-388-6600  

Local Hospitals Mad River Hospital 707-822-3621  

Law 
Enforcement/Fire/Paramed
ic 

Humboldt Sheriff's Office 707-445-7251  

Other Poison Control 1-800-222-1222  

Law 
Enforcement/Fire/Paramed
ic 

Coast Guard Emergency 707-839-6113  

American National Red 
Cross Local Red Cross 707-832-5480  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
   

Williams Settlement HCOE Inspection 9/8/25  

Met with Arcata Police officer for school ingress/egress and 
active shooter/lockdown planning consultation 

11/3/22  

Arcata Fire Inspection 2/24/26  

Health Dept. Kitchen Inspection 1 of 2 10/20/25  

Health Dept. Kitchen Inspection 2 0f 2 pending in March 2026  

Facility Inspection Tool 9/8/25  

Board adoption 2/25/26  
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Trillium Charter School Incident Command System 
 

--------     Incident Commander     

--------     Marianne Keller or Susan 
Kelley--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   Amara Kelley--------   Susan Kelley or Marianne 
Keller--------   

--------           

--------   Scribe       

--------   Katie Dens--------       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Katie Dens-------- ------- As determined by staff 
planning meetings--------  As determined by staff 

planning meetings--------  Susan Kelley and/or Marianne 
Keller-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Courtney Schroeder--------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  Marina Nichols--------        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
1. The school office will function as a Incident Command and Communication Center and assist with all telephone use for 
communication with the District Office, 911 operators, teachers, and families 
2. Office staff is responsible for publishing day’s roster of all children and staff on campus and distributing to Incident Commander, 
Teachers, First Responders or Emergency Crews 
3. The office communication center will maintains communication with families and direct on-campus communication to maintain a 
constant flow of updates as available 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
The first response to an emergency is to determine the type of emergency that has occurred. Procedures for different situations are 
listed in the following section. 
 
 
Step Two: Identify the Level of Emergency 
Determine the level of emergency using the three-tiered rating scale below: 
 
Level 1 Emergency: A minor emergency that is handled by school personnel without assistance from outside agencies required, such 
as a temporary power outage, a minor earthquake, or a small injury. 
Level 2 Emergency: A moderate emergency that requires special staff knowledge or training, and may require assistance from an 
outside agency, such as a fire, a moderate earthquake, or removal of a potentially hazardous material. 
Level 3 Emergency: A major emergency event that requires assistance and coordination with outside agencies, such as a major 
earthquake or weather event, a large-scale civil disturbance, or an act of terrorism. 
* For level 3 emergencies it is important for school staff to maintain a calm and safe environment while knowing that the response 
time of outside agencies may be delayed. 
 
 
 
 
Step Three: Determine the Immediate Response Action 
Once the type of emergency has been established, school staff can determine if immediate action is required. The most common 
response actions during school emergencies are: 
1) Drop, Cover, and Hold On: students and staff protect themselves by crouching down under the cover of a desk, chair, or hands 
over the head until danger has passed. 
2) Evacuate the School: Staff and students will move outside to the predetermined meeting area on the back field where heads will 
be counted. They will wait here for further instructions or a signal that the building is safe to re-enter. 
3) Evacuate Campus: Staff and students will leave as a group and walk to the library at CalPoly Humboldt or, if that route is unsafe, 
to Pacific Union Elementary School. 
4) Safe Campus: When a potential threat of danger is in the surrounding area, staff and students will remain inside the school and 
continue daily activities until the area has been cleared. 
5) Lock Down: When an immediate threat has been identified on campus, students and staff are moved to a designated locked area 
inside the school until outside danger has been cleared. 
All entrances will be locked and windows will be covered. There will be no exit or entry until the lockdown order has been lifted. 
6) Shelter in Place: Staff and students will stay inside the school to isolate from severe weather, an environmental hazard, or a 
nearby emergency operation. Unlike a lockdown, modified school activities may continue while sheltering. 
 
 
 
Step Four: Communicate the Appropriate Response Action 
Once the immediate response action is determined, the incident commander (school director or designee) will calmly and directly 
inform the lead staff, who will organize students in the predetermined formation as required by the situation. 
The most appropriate method of communication will depend upon the response action taken. Communication may be made 
through use of the school fire alarm to indicate evacuation of the building or campus, with verbal announcements indicating the 
need to drop, cover and hold on, or shelter in place, or through group phone alerts indicating a lockdown so staff can immediately 
lock all doors and windows. 
 
 
Animal Disturbance 
When the presence of a wild animal threatens the safety of students and staff, the director or designee will initiate appropriate 
actions that may include Shelter-in-Place, Lockdown, or Evacuation of Campus. 
 
Armed Assault on Campus 
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In the event that one or more individuals enter campus and have possession of a gun, knife, or other weapon and/or attempt to 
cause physical harm or detain staff or students, the director or designee will initiate appropriate actions that may include Shelter-in-
Place, Lockdown, or Evacuation of building or campus and call 911. 
 
Bomb Threat/ Threat Of violence 
If a suspicious package or item is discovered on campus or a threat is received by phone, Trillium staff will call 911. If the threat is a 
phone call, the person receiving the call should attempt to keep the caller on the telephone as long as possible and alert another 
individual to call 911. The person answering the threat call should ask the questions listed on the "Bomb Threat Checklist". In 
coordination with local law enforcement, the director or designee will initiate appropriate actions, which may include Drop, Cover, 
and Hold On, Lockdown, or Evacuation of school or campus. If evacuation is initiated, no one will be allowed to re-enter the school 
building until it has been cleared by emergency personnel. 
 
Earthquake 
Earthquake Emergency Procedure System 
 
The staff shall establish an emergency procedure system to be followed in case of earthquakes. 
This system shall include, but not be limited to, the following: (Education Code 35297) 
 
1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students and staff. 
2. A Drop, Cover and Hold On procedure in which students and staff members: 
a. Drop to their knees 
b. Take cover under a table or desk 
c. Protect their head with their arms 
d. Face away from the windows 
3. Protective measures to be taken before, during and after an earthquake 
4. A training program to ensure that all students and all certificated and classified staff are aware of, and properly skilled in, the 
earthquake emergency procedure system. 
 
Earthquake Education 
Drop, Cover and Hold On procedures shall be practiced at least once each school quarter in elementary schools and at least once 
each semester in secondary schools. (Education Code 35297) 
 
Tsunami Warnings 
 
Earthquakes often trigger tsunami warnings, and Trillium's campus is located outside of the established tsunami hazard zone (see 
Arcata tsunami hazard map attachment). 
In the event of a significant earthquake event, Trillium's staff will evaluate the safety of the building and, if determined to be safe, 
will shelter in place at school. 
If the building is determined to be unsafe due to structural damage, gas leak, downed power poles, or other such conditions, the 
staff will follow evacuation procedures and take students to the Cal Poly Humboldt Library. 
 
Evacuation to Cal Poly will also take place, even if the school facility is determined to be safe, if a confirmed tsunami is heading 
toward Humboldt Bay, 
when directed by local or county officials due to a larger-scale emergency situation, or if road access to the school is blocked and 
student pick-up is impossible from our campus. 
 
 
 
 
 
Fire in Surrounding Area 
In the event that a fire breaks out in the area surrounding the school, the initiated response will consider the location and size of the 
fire, its proximity to the school, and the potential for smoke or fire to move in the direction of campus. The director or designee will 
stay in communication with the local fire department to help determine the best course of action. Once an assessment has been 
made, the director or designee will initiate the appropriate action, which may include Shelter-in-Place, Lockdown, or Evacuation of 
school or campus.  
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Humboldt County has seasonal wildfires, and air quality due to smoke is sometimes s concern. Trillium has installed a Purple Air 
station on the school building that can be viewed on the realtime map located at https://map.purpleair.com. 
Trillium staff will monitor air quality closely whenever smoke it present and follow the School Air Quality Activity Recommendations 
to restrict outdoor activity, remain indoors, or consider school closure. 
* See attached Air Quality Chart 
 
Loss or Failure Of Utilities 
The loss or failure of utilities may cancel school and before/after school programs, and possible closures or early dismissal will be 
carefully evaluated in the order outlined with the following considerations in mind: 
 
Health and Safety, such as safe travel to and from school, whether sufficient staffing is available, the availability of drinking water, 
heat, and bathroom facilities, and the school's ability to provide meals. 
Timing and Communication of closures, including whether there is sufficient time to alert families of a closure, the assurance that 
school closure is not premature, and options to assist with alternate child care or contingency plans. 
Instructional time requirements, and the school's ability to provide independent study materials, online learning, and special 
education services. 
 
All school closures will be communicated through the ParentSquare portal to all families and staff members. 
 
 
 
 
 
 

https://map.purpleair.com./


School Air Quality Activity Recommendations 

 
Air quality is an important consideration for schools when planning student 
activities. The Bay Area Air Quality Management District is available to assist 
schools with understanding local air quality and actions to take to protect 
student health. To find out more, visit www.BAAQMD.gov or call 415-749-4900. 

 
 
 
 
 
 
 
  
 
 
 

 
The following school activity recommendations are based on consultation with health researchers and several important principles drawn from recent studies. 

 

Activity 

Air Quality Level 
LEVEL 1 
AQI 0-50 

PM2.5 0-12 µg/m3 

LEVEL 2 
AQI 51-100 

PM2.5 13-35 µg/m3 

LEVEL 3 
AQI 101-150 

PM2.5 36-55 µg/m3 

LEVEL 4 
AQI 151-200 

PM2.5 56-150 µg/m3 

LEVEL 5 
AQI 201 or higher 

PM2.5 151-500 µg/m3 
School districts may consider closures 

based on site-by-site concerns. 

Recess (15min) No restrictions 
Ensure that sensitive 

individuals are medically 
managing their condition.* 

Sensitive individuals should 
exercise indoors or avoid 

vigorous outdoor activities.* 

Exercise indoors or avoid 
vigorous outdoor activities. 

 

Sensitive individuals should 
remain indoors.* 

No outdoor activity. 
 

All activities should 
be moved indoors. 

P.E. (1hr) No restrictions 
Ensure that sensitive 

individuals are medically 
managing their condition.* 

Sensitive individuals should 
exercise indoors or avoid 

vigorous outdoor activities.* 

Exercise indoors or limit 
vigorous outdoor activities to 

a maximum of 15 minutes. 
 

Sensitive individuals should 
remain indoors.* 

No outdoor activity. 
 

All activities should 
be moved indoors. 

Athletic  
Practice 

& Training  
(2-4hrs) 

No restrictions 
Ensure that sensitive 

individuals are medically 
managing their condition.* 

Reduce vigorous exercise to 
30 minutes per hour of practice 
time with increased rest breaks 

and substitutions. 
 

Ensure that sensitive 
individuals are medically 

managing their condition.* 

Exercise indoors or reduce 
vigorous exercise to 

30 minutes of practice time 
with increased rest breaks and 

substitutions. 
 

Sensitive individuals should 
remain indoors.* 

No outdoor activity. 
 

All activities should 
be moved indoors. 

Scheduled 
Sporting  
Events 

No restrictions 
Ensure that sensitive 

individuals are medically 
managing their condition.* 

Increase rest breaks and 
substitutions per CIF guidelines 

for extreme heat.** 
 

Ensure that sensitive 
individuals are medically 

managing their condition.* 

Increase rest breaks and 
substitutions per CIF guidelines 

for extreme heat.** 
 

Ensure that sensitive individuals 
are medically managing their 

condition.* 

Event should be 
rescheduled 
or relocated. 

* Sensitive Individuals include all those with asthma or other heart/lung conditions ** California Interscholastic Federation 

      

http://www.baaqmd.gov/
http://www.baaqmd.gov/




Emergency Intervention: Local Agency Phone Numbers: 
●​ Emergency: Call “911” from the Landline Phone 
●​ Non-life threatening direct dispatch to Arcata PD: 707-822-2426 
●​ Arcata Fire Department: 707-825-2000 
●​ Arcata Police to report a crime/officer response: 707-822-2424 
●​ CWS 24hr Hotline to Report Abuse: 707-445-6180 
●​ Coast Guard Emergency (24/7): 707-839-6113 
●​ Humboldt County Sheriff’s Office: 707-445-7251 
●​ Humboldt County Sheriff Anonymous Tip Line: 707-268-2539 
●​ Highway Patrol: 707-822-5981 
●​ Mad River Hospital:  707-822-3621 
●​ PG&E: 1-800-743-5000 
●​ Poison Control: 1-800-222-1222 
●​ Public Health: 1-855-707-9355 or 707-445-6200 
●​ Red Cross: 707-832-5480 

 
Crisis Call Lines: 

●​ Active Shooter: dial 9-1-1 
●​ Bomb Disposal Unit: 707-445-7251 
●​ County Roads + Emergency Info: 707-445-7421 
●​ Earthquake Info: 707-269-6020 
●​ Highway Conditions: 1-800-427-7623 
●​ National Weather: 707-442-6484 
●​ Tsunami Info: www.tsunami.gov 
●​ County Behavioral Health 24 hr. Crisis Line: 707-445-7715 
●​ Humboldt Domestic Violence Services 24 hr Crisis Line: 707-443-6042 

 
Non-Emergency& Mental Health Lines: 

●​ Child Welfare Services Mandated Reporting: 707-445-5641 
●​ Coast Guard (non-emergency): 707-839-6103 
●​ Kun Le Warm Line: 707-599-2381 
●​ APD general phone number (non-emergency): 707-822-2428 
●​ Humboldt Housing & Homeless Coalition: Call “211” from landline or visit 

211humboldt.org 
 
**For all Fire, Medical, or Police Emergencies CALL 9-1-1 first, then immediately alert 
the Administrator and/or Office Manager, all staff members on duty at the facility, or 
parents if student injuries are involved.. 
 
If necessary, follow applicable evacuation or sheltering procedures. If leaving campus 
take student emergency cards and your phone to the arranged meeting place. 

http://www.tsunami.gov
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STATE OF CALIFORNIA DEPARTMENT OF JUSTICE
BCIA 8572 
(Rev. 04/2017)

Page 1 of 2

SUSPECTED CHILD ABUSE REPORT 
(Pursuant to Penal Code section 11166)

To Be Completed by Mandated Child Abuse Reporters 
PLEASE PRINT OR TYPE

CASE NAME:

CASE NUMBER:

 A
. R

EP
O

R
TI

N
G

 
PA

R
TY

NAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY  

REPORTER'S BUSINESS/AGENCY NAME AND ADDRESS     Street                          City                  Zip DID MANDATED REPORTER WITNESS THE INCIDENT?
YES NO

REPORTER'S TELEPHONE (DAYTIME) SIGNATURE TODAY'S DATE

 B
. R

EP
O

R
T 

N
O

TI
FI

C
A

TI
O

N LAW ENFORCEMENT COUNTY PROBATION
COUNTY WELFARE / CPS (Child Protective Services)

AGENCY

ADDRESS      Street                            City                              Zip DATE/TIME OF PHONE CALL

OFFICIAL CONTACTED - NAME AND TITLE TELEPHONE

NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS      Street                         City                              Zip TELEPHONE

PRESENT LOCATION OF VICTIM SCHOOL CLASS GRADE

PHYSICALLY DISABLED?
YES NO

DEVELOPMENTALLY DISABLED?
YES NO

OTHER DISABILITY (SPECIFY) PRIMARY LANGUAGE SPOKEN IN HOME

IN FOSTER CARE?
YES

NO

IF VICTIM WAS IN OUT-OF-HOME CARE AT TIME OF INCIDENT, CHECK TYPE OF CARE:
DAY CARE CHILD CARE CENTER FOSTER FAMILY HOME

FAMILY FRIEND GROUP HOME OR INSTITUTION RELATIVE'S HOME

TYPE OF ABUSE (CHECK ONE OR MORE):
PHYSICAL MENTAL
SEXUAL NEGLECT

OTHER (SPECIFY)

RELATIONSHIP TO SUSPECT PHOTOS TAKEN? 
YES NO

DID THE INCIDENT RESULT IN THIS VICTIM'S
DEATH? YES NO UNK

V
IC

TI
M

'S
  

S
IB

LI
N

G
S NAME BIRTHDATE SEX ETHNICITY

1.

2.

NAME BIRTHDATE SEX ETHNICITY

3.

4.

V
IC

TI
M

'S
  

P
A

R
E

N
TS

/G
U

A
R

D
IA

N
S

NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY

ADDRESS  Street                      City                    Zip HOME PHONE BUSINESS PHONE

NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS  Street                      City                    Zip HOME PHONE BUSINESS PHONE

S
U

S
P

E
C

T

SUSPECT'S NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY 

ADDRESS  Street                      City                    Zip TELEPHONE

OTHER RELEVANT INFORMATION

 E
. I

N
C

ID
EN

T 
IN

FO
R

M
A

TI
O

N

IF NECESSARY, ATTACH EXTRA SHEET(S) OR OTHER FORM(S) AND CHECK THIS BOX IF MULTIPLE VICTIMS, INDICATE NUMBER:

DATE/TIME OF INCIDENT PLACE OF INCIDENT

NARRATIVE DESCRIPTION (What victim(s) said/what the mandated reporter observed/what person accompanying the victim(s) said/similar or past incident's involving the 
victim(s) or suspect)

DO NOT submit a copy of this form to the Department of Justice (DOJ).  The investigating agency is required under Penal Code section 11169 to submit to DOJ a 
Child Abuse or Severe Neglect Indexing Form BCIA 8583 if (1) an active investigation was conducted and (2) the incident was determined to be substantiated.  



STATE OF CALIFORNIA DEPARTMENT OF JUSTICE
BCIA 8572 
(Rev. 04/2017)

Page 2 of 2

SUSPECTED CHILD ABUSE REPORT 
(Pursuant to Penal Code section 11166)

DEFINITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM BCIA 8572

All Penal Code (PC) references are located in Article 2.5 of the California PC.  This article is known as the Child Abuse and Neglect 
Reporting Act (CANRA).  The provisions of CANRA may be viewed at: http://leginfo.legislature.ca.gov/faces/codes.xhtml (specify "Penal 
Code" and search for sections 11164-11174.3).  A mandated reporter must complete and submit form BCIA 8572 even if some of the 
requested information is not known. (PC section 11167(a).)

I. MANDATED CHILD ABUSE REPORTERS 
 Mandated child abuse reporters include all those individuals 

and entities listed in PC section 11165.7. 
  
II. TO WHOM REPORTS ARE TO BE MADE ("DESIGNATED 

AGENCIES") 
 Reports of suspected child abuse or neglect shall be made 

by mandated reporters to any police department or sheriff's 
department (not including a school district police or security 
department), the county probation department (if designated 
by the county to receive mandated reports), or the county 
welfare department. (PC section 11165.9.) 

  
III. REPORTING RESPONSIBILITIES 
 Any mandated reporter who has knowledge of or observes a 

child, in his or her professional capacity or within the scope 
of his or her employment, whom he or she knows or 
reasonably suspects has been the victim of child abuse or 
neglect shall report such suspected incident of abuse or 
neglect to a designated agency immediately or as soon as 
practically possible by telephone and shall prepare and send 
a written report thereof within 36 hours of receiving the 
information concerning the incident. (PC section 11166(a).) 

  
 No mandated reporter who reports a suspected incident of 

child abuse or neglect shall be held civilly or criminally liable 
for any report required or authorized by CANRA.  Any other 
person reporting a known or suspected incident of child 
abuse or neglect shall not incur civil or criminal liability as a 
result of any report authorized by CANRA unless it can be 
proven the report was false and the person knew it was false 
or made the report with reckless disregard of its truth or 
falsity. (PC section 11172(a).) 

  
IV. INSTRUCTIONS 
 SECTION A – REPORTING PARTY: Enter the mandated 

reporter's name, title, category (from PC section 11165.7), 
business/agency name and address, daytime telephone 
number, and today's date.  Check yes/no whether the 
mandated reporter witnessed the incident.  The signature 
area is for either the mandated reporter or, if the report is 
telephoned in by the mandated reporter, the person taking 
the telephoned report. 

 

IV. INSTRUCTIONS (continued) 
 SECTION B – REPORT NOTIFICATION: Complete the 

name and address of the designated agency notified, the 
date/time of the phone call, and the name, title, and 
telephone number of the official contacted. 

  
 SECTION C – VICTIM (One Report per Victim): Enter the 

victim's name, birthdate or approximate age, sex, ethnicity, 
address, telephone number, present location, and, where 
applicable, enter the school, class (indicate the teacher's 
name or room number), and grade.  List the primary 
language spoken in the victim's home.  Check the 
appropriate yes/no box to indicate whether the victim may 
have a developmental disability or physical disability and 
specify any other apparent disability.  Check the appropriate 
yes/no box to indicate whether the victim is in foster care, 
and check the appropriate box to indicate the type of care if 
the victim was in out-of-home care.  Check the appropriate 
box to indicate the type of abuse.  List the victim's 
relationship to the suspect.  Check the appropriate yes/no 
box to indicate whether photos of the injuries were taken.  
Check the appropriate box to indicate whether the incident 
resulted in the victim's death. 

  
 SECTION D – INVOLVED PARTIES: Enter the requested 

information for Victim's Siblings, Victim's Parents/Guardians, 
and Suspect.  Attach extra sheet(s) if needed (provide the 
requested information for each individual on the attached 
sheet(s)). 

  
 SECTION E – INCIDENT INFORMATION: If multiple 

victims, indicate the number and submit a form for each 
victim.  Enter date/time and place of the incident.  Provide a 
narrative of the incident.  Attach extra sheet(s) if needed. 

  
V. DISTRIBUTION 
 Reporting Party: After completing form BCIA 8572, retain a 

copy for your records and submit copies to the designated 
agency. 

  
 Designated Agency: Within 36 hours of receipt of form 

BCIA 8572, the initial designated agency will send a copy of 
the completed form to the district attorney and any additional 
designated agencies in compliance with PC sections  

 11166(j) and 11166(k).

ETHNICITY CODES
1 Alaskan Native 
2 American Indian 
3 Asian Indian 
4 Black 
5 Cambodian

6 Caribbean 
7 Central American 
8 Chinese 
9 Ethiopian 
10 Filipino

11 Guamanian 
12 Hawaiian 
13 Hispanic 
14 Hmong 
15 Japanese

16 Korean 
17 Laotian 
18 Mexican 
19 Other Asian 
21 Other Pacific Islander

22 Polynesian 
23 Samoan 
24 South American 
25 Vietnamese 
26 White

27 White-Armenian 
28 White-Central American 
29 White-European 
30 White-Middle Eastern 
31 White-Romanian

http://leginfo.legislature.ca.gov/faces/codes.xhtml
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