
 Non-class-room-based teacher and ELO-P Program Coordinator- Trillium Charter School 
1464 Spear Ave. Arcata CA 95521.    (707) 822-4721 

 

.8 FTE Teacher on Special Assignment* 
$20-$25/hr. with a benefits package to be negotiated. This is an hourly, certificated position. 
 

Trillium Charter School is seeking a new core staff member for a combination position as follows: 
 

NCBIS Teacher: This is .4 FTE credentialed position to oversee our non-classroom-based instructional 
program. We have up to 9 students enrolled in this new program, and the NCBIS teacher will: 

• Develop and coordinate the NCBIS program for successful home-based learning, 
• Work with class teachers to provide short/ long-term independent study for site-based students, 
• Assist with the ordering, disbursement, and tracking of supplies for students to use at home, 
• Manage the extensive paperwork and learning logs associated with these programs, 
• Meet weekly with NCBIS students, 
• Complete progress reports and report cards for home-based and hybrid students. 

 

 Aftercare and ELO-P Program Coordinator: This .4 FTE program leader will oversee extended-day 
programs that run before and after school, offer attendance recovery sessions, and manage full-day camps 
during school closures, including a summer session. 
 

Our ELO-P coordinator must have excellent organizational, interpersonal, and communication skills and be 
a self-motivated program leader able to work in seamless collaboration with other staff members. ELO-P 
programs must involve hands-on projects and activities with an academic component but is not intended to 
replicate the instructional day.  
 

Regular Duties and Responsibilities will include: 
• Scheduling of student activities schedules for all ELO-P programs, 
• Training and supervision of ELO-P and camp assistants,  
• Coordination with kitchen staff to prepare healthy aftercare snacks or meals during full-day ELO-P 

programs,  
• Attendance recovery academic sessions in coordination with teaching staff, 
• Supply planning and ordering as needed, 
• Coordination with community partners for workshops and guest presenters, 
• Maintenance of program paperwork and daily attendance records, 
• Weekly staff meetings and monthly RAN meetings (Redwood Aftercare Network), 
• Participation in school events, celebrations, and other outreach activities with families outside of 

regular school hours, 
• Completion of annual trainings as required for school safety, mandated reporting, epi-pen 

administration, etc. 
 

Trillium is a small school and staff members play a key role in our program's success. It is essential that 
teachers and program leaders have the capacity and enthusiasm needed to create a welcoming 
environment for students and families. Staff members work very closely together to coordinate all student 
activities. This is a probationary position. Contract renewal will be evaluated annually. 
 

Relevant job-related certifications may include: CPR/epi-pen/first aide training, CPI/de-escalation 
techniques, food handler permit, valid driver's license 
 

Please email application to mkeller@trilliumcharter.org including relevant work experience, current 
references, and a letter of intent.  This institution is an equal opportunity employer. 
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